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Manage Timecards

Approval Count
The count under Manage 
Timecardstells you how many 
employees have approved their 
own Timecards.

On the home screen, tap 
Manage Timecards.

Edit
Optionally, tap to select specific 
Timecards for approval.

Name / Exceptions toggle
Tap to sort Timecards alphabetically 
by Employee, or to display Timecards 
with potential issues at the top.
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